
1.0  POSITION CONTEXT

 1.1  POSITION TITLE  Vice President

 1.2  STATUS   Voluntary

 1.3  REPORTS TO   GCAP President

 1.4  DELEGATIONS Sub-committee where applicable

 1.5  LOCATION  Student Guild, Griffith University, Gold Coast Campus

2.0  POSITION OUTLINE

The GCAP Vice-President is responsible for supporting the operationalisation of GCAP by playing a key role in overseeing the budget, 
governance and member engagement. Successfully managing these components requires close collaboration with the GCAP Secretary 
and Student Guild Staff who’ll provide training and support as required. This role is also responsible for engaging with members to collate 
feedback and undertaking initiatives to increase GCAP’s general awareness and engagement with the Gold Coast postgraduate student body. 
As second in charge, the Vice President is also positioned to fill in and support the Board should the President be unavailable.

3.0  EXPECTATIONS

 As the GCAP Vice President you can expect to:

 3.1 Have an opportunity to enhance the university experience of your peers and make a real impact 
  to postgraduate student success on campus

 3.2 Receive support and guidance by the GCAP Board and GCAP Secretary to ensure 
  you are fully equipped to fulfill your role on behalf of GCAP

 3.3 Fulfill a meaningful role which helps enhance your employability skills including leadership, teamwork, 
  communication, critical thinking and responsibility over significant projects.

 As the GCAP Vice President you are expected to:

 3.3  Assist the President in upholding GCAP’s mission, values and strategic direction; including stepping in to undertake 
  Presidential duties if the President is unavailable.

 3.4 Be an authority on GCAP’s policies and constitution; ensuring GCAP continues to operate within these guidelines 
  and evaluating any recommendations for reform.

 3.5 Oversee the GCAP member application, tracking, feedback and management process including heading up recruitment 
  initiatives such as GCAP’s O’Week presence.

 3.6 Oversee GCAP’s budget and financial reporting commitments with the support and direction of the GCAP Secretary 
  and Student Guild Staff.

 3.7 Engage with GCAP Members, Griffith University, Student Guild and the border community in a positive, 
  friendly, and supportive manner which enhances key stakeholder relations.

 3.8 Act with integrity, attend GCAP Board meetings, assist with annual planning and comply with all relevant Griffith University, 
  Student Guild and GCAP policies and procedures as required.

4.0  DATE EFFECTIVE

 As per the GCAP constitution, this annual term is effective from ……………………. to ………………..........

5.0 ACCEPTANCE

 GCAP Secretary    Signature    Date

 Candidate’s Name   Signature    Date

I understand the key responsibilities and activities outlined in this position description and agree to work 
to the best of my endeavours to competently and safely undertake the tasks.

POSITION DESCRIPTION

UPDATED DEC 2021


