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[bookmark: _Toc10121829][bookmark: _Toc26369518]Introductory provisions
[bookmark: _Toc237946668][bookmark: _Toc238021945][bookmark: _Toc26369519]Name
1.1.1. [bookmark: _Toc238021946]The name of the affiliated club is [Club Name].

[bookmark: _Toc26369520][bookmark: _Toc373933076]Affiliation 
1.1.2. The club shall be affiliated with Griffith University Gold Coast Student Guild subject to compliance with all conditions of affiliation as determined by the Student Guild.

[bookmark: _Toc10797481][bookmark: _Toc26369521]Interpretation
1.1.3. [bookmark: _Toc238022125]The authority to interpret the meaning of this constitution and any matter relating to the club on which the constitution is silent, shall be vested in the Student Guild

[bookmark: _Toc26369522][bookmark: _Toc237946669][bookmark: _Toc238021947]Objects 
[bookmark: _Toc237946670][bookmark: _Toc238021948][bookmark: _Toc26369523]Objects
1.1.4. [bookmark: _Toc238021949]The objects of the club are to:
a. [bookmark: _Toc238021950][insert object]
b. [insert object]
c. [insert object]
d. [insert object]
e. enhance the university experience for all members;
f. ensure that all members receive equal treatment and are protected from discrimination, harassment, and abuse;
g. ensure environmental considerations and the public interest are taken into account in all club and related activities;
h. do such things as are incidental or conducive to the attainment of any or all of these objects.

[bookmark: _Toc237946672][bookmark: _Toc238021965][bookmark: _Toc26369524]Membership
[bookmark: _Toc237946673][bookmark: _Toc238021966][bookmark: _Toc26369525]Classes of members
1.1.5. [bookmark: _Toc238021967]All members must provide consent to being a member, support the objects of the club and abide by the club’s constitution, bylaws, policies and all conditions of affiliation with the Student Guild.
1.1.6. [bookmark: _Ref13828134]Membership shall be open to all interested people as per the following classes of membership: 
a. [bookmark: _Toc238021968]student members:
i [bookmark: _Toc238021969]student members are those who are currently enrolled as students of Griffith University Gold Coast (GUGC), including both undergraduate and postgraduate students;
ii student members are entitled to vote at general meetings of the club;
iii student members are eligible for election to the management committee.
b. [bookmark: _Toc238021977]alumni members:
i alumni members are those who have graduated from GUGC;
ii alumni members are entitled to vote at general meetings of the club;
iii alumni members are not eligible for election to the management committee.
c. external members:
i external members are those who are not currently enrolled as students of GUGC;
ii external members must be at least 18 years of age;
iii external members are not entitled to vote at general meetings of the club;
iv external members are not eligible for election to the management committee;
v [bookmark: _Ref24461788]the total number of external members must not exceed the lesser of 20 in number or 20% of the total club membership.
1.1.7. The membership period is for the duration of the academic year, provided that the requirements for affiliation with the Student Guild are satisfied and that the member has paid the appropriate membership fee for the year.
1.1.8. Membership numbers in all classes, except external, are unlimited.
1.1.9. The management committee must approve or reject all applications for membership after it receives the application for membership and the appropriate fees for the application.
1.1.10. The management committee has the right to reject any membership application if the effect of acceptance results in either the number or the proportion of such members exceeding the limits specified in clause 3.1.2.c.v.
1.1.11. If the management committee decides to reject an application for membership, the secretary must, as soon as possible, give the applicant notice of the decision in a manner determined by the management committee and refund any membership fee paid by the person.

[bookmark: _Toc237946680][bookmark: _Toc238022045][bookmark: _Toc26369526]Register of members
1.1.12. [bookmark: _Toc238022046]The management committee must keep a register of members of the club.
1.1.13. The secretary shall ensure the register of members is available at all Annual, Special, General and Management Committee meetings of the club.
1.1.14. [bookmark: _Toc237946681][bookmark: _Toc238022057]Having regard to privacy and confidentiality considerations, an export of the register must be made available to Student Guild staff upon request.
[bookmark: _Toc237946682][bookmark: _Toc238022062]
[bookmark: _Toc13653510][bookmark: _Toc26369527]Resignation, removal or suspension of a member
1.1.15. [bookmark: _Toc238022024]A member may resign from the club by giving a written notice of resignation to the secretary.
1.1.16. A member may have their membership terminated or suspended if the member:
a. fails to comply with any of the provisions of this constitution; or
b. is convicted of an indictable offence; or 
c. conducts themselves in a way considered to be injurious or prejudicial to the character or interests of the club, the Student Guild, or GUGC.
1.1.17. An applicant whose application for membership has been rejected, or a member whose membership has been terminated or suspended, may appeal the resolution of the management committee within seven days after receiving notice by lodging an appeal with the Student Guild.
1.1.18. The Student Guild shall review the appeal and provide the member with a decision within 14 days after receiving the appeal.

[bookmark: _Toc26369528]The management committee
[bookmark: _Toc237946687][bookmark: _Toc238022085][bookmark: _Toc26369529]Membership of management committee
1.1.19. [bookmark: _Toc238022086]The management committee of the club must have at least three members and all members of the management committee must be current GUGC students.
1.1.20. The management committee shall consist of the following roles:
a. President
b. Secretary
c. Treasurer
d. [insert any other committee management positions required]
1.1.21. [bookmark: _Ref15977253]Student Guild board members and staff may attend and speak at all management committee and general meetings of the club but not vote. 
a. A Student Guild board or staff member attending a meeting mentioned in clause 4.1.3 cannot included in determining the quorum for that meeting.
1.1.22. [bookmark: _Toc237946688][bookmark: _Toc238022090]A management committee member must exercise their powers and discharge their duties in good faith, in the best interests of the club for proper purpose and with a degree of care and diligence that a reasonable person would exercise in the circumstances.
1.1.23. The term of office for management committee members is one year.
1.1.24. At each annual general meeting of the club, all management committee members must retire from office, but are eligible, on nomination, for re-election, subject to eligibility.

[bookmark: _Ref15977557][bookmark: _Toc26369530]Functions of management committee
1.1.25. [bookmark: _Toc238022124]The management committee must take all reasonable steps to ensure that the club complies with its obligations under this constitution and any conditions of affiliation to the Student Guild.
1.1.26. Subject to this constitution, the management committee has the general control and management of the administration of the affairs, property and funds of the club.
1.1.27. [bookmark: _Toc238022126][bookmark: _Ref11137082][bookmark: _Toc238022134]The management committee may exercise all the powers of the club except any powers that this constitution or the Student Guild requires the club to exercise at a general meeting.

[bookmark: _Toc26369531]Election and vacancies on management committee
[bookmark: _Ref492372025][bookmark: _Toc26369532]Electing the management committee 
1.1.28. [bookmark: _Toc238022099][bookmark: _Toc237946689][bookmark: _Toc238022107]Members of the management committee must be elected as follows: 
a. Members of the club must complete the official nomination form, as provided by the Student Guild and made available by the secretary prior to the election, to indicate their desire to be elected to a specified position.	
b. Each member of the club present at the annual general meeting may vote for one candidate for each vacant position on the management committee. 
c. If, at the start of the meeting, a position on the management committee has no nominees, nominations for that position may be taken from the floor of the meeting.
1.1.29.  A person may be a candidate only if the person:
a. [bookmark: _Toc238022100]is a current GUGC student; and
b. is at least 18 years old, and
c. a student member of the club, and
d. [bookmark: _Toc238022101]is eligible to be elected as a management committee member under this constitution.

[bookmark: _Toc26369533]Resignation or removal of management committee member
1.1.30. [bookmark: _Toc238022108]A management committee member shall vacate office if that committee member:
a. resigns from the management committee by giving written notice of resignation to the secretary; or
b. is removed from the management committee for:
i failure to perform their duties as per clause 4.2; or
ii failure to comply with any of the provisions of this constitution.
1.1.31. If a management committee member resigns or is removed from office, the continuing members of the management committee may appoint another eligible member of the club to fill the vacancy for the remainder of the term for that position.
[bookmark: _Toc237946691][bookmark: _Toc238022123]
[bookmark: _Toc26369534][bookmark: _Toc237946692][bookmark: _Toc238022138]Meetings of the management committee
[bookmark: _Toc26369535]Management committee meetings
1.1.32. [bookmark: _Toc238022139][bookmark: _Toc238022141][bookmark: _Toc238022140]Subject to this clause, the management committee may meet and conduct its proceedings, as it considers appropriate, provided that the management committee meets at least twice per trimester one and trimester two. 
1.1.33. The management committee must decide how a meeting is to be called and how notice of the meeting is to be given.
1.1.34. [bookmark: _Toc238022143][bookmark: _Ref492372142]The management committee may hold meetings or permit a management committee member to take part in its meetings, by using any technology that reasonably allows each member to be adequately identified and to hear and take part in discussions as they happen.
1.1.35. [bookmark: _Toc238022144][bookmark: _Ref492371262]A management committee member who participates in a meeting as mentioned in clause 6.1.3 is taken to be present at the meeting.
1.1.36. [bookmark: _Toc238022145]The treasurer must table a financial statement, in which receipts and payments are reconciled against bank statements, at management committee meetings for committee inspection.  
1.1.37. Quorum for a management committee meeting is more than half of the members of the management committee. 
1.1.38. Any matter to be decided at a management committee meeting is to be decided by a majority vote and, if the votes are equal, the question is decided so as to maintain the status quo.
1.1.39. [bookmark: _Toc238022148]The president is to preside as chairperson at a management committee meeting. If there is no president or if the president is not present within 30 minutes after the time fixed for a management committee meeting, the members may choose another management committee member to preside as chairperson at the meeting.
1.1.40. The secretary must ensure full and accurate minutes of all questions, matters, resolutions and other proceedings of each management committee meeting are accurately recorded in a manner determined by the Student Guild.

[bookmark: _Toc26369536][bookmark: _Toc237946695][bookmark: _Toc238022166]Meetings of members
[bookmark: _Toc237946700][bookmark: _Toc238022185][bookmark: _Toc26369537]Annual general meetings
1.1.41. [bookmark: _Toc238022186]The club’s annual general meeting must be held by 30 November each year.
1.1.42. [bookmark: _Toc238022190]The following business must be conducted at each annual general meeting of the club:
a. [bookmark: _Toc238022191]receiving and adopting the club's financial statement, for the last financial year;
b. [bookmark: _Toc238022193]electing management committee members;
c. any other business of which notice has been given.

[bookmark: _Toc26369538]General meetings (including special general meetings)
1.1.43. A general meeting of the club may be called at any time by the management committee, provided that a general meeting must be held at least once per trimester one and trimester two.
1.1.44. Notice of a general meeting must be in writing and posted publicly for members to see at least 14 days before the date of the general meeting and must specify the date, time and place for the meeting.
1.1.45. The quorum for a general meeting is at least the number of members of the club who are entitled to vote at general meetings equal to the number of members on the management committee, plus one.
1.1.46. [bookmark: _Toc237946702][bookmark: _Toc238022195]However, if all members of the club are members of the management committee, the quorum for a general meeting is the total number of members less 1.
1.1.47. The secretary must ensure full and accurate minutes of all questions, matters, resolutions and other proceedings of each general meeting are accurately recorded in a manner determined by the Student Guild.




[bookmark: _Toc237946712][bookmark: _Toc238022274][bookmark: _Toc26369539]Finance
[bookmark: _Toc26369540][bookmark: _Toc237946713][bookmark: _Toc238022275]Fees 
1.1.48. [bookmark: _Toc238022010]The subscription and nomination fees for each class of membership are:
a. at least $1 or any greater amount decided by the management committee; and
b. payable upon application for membership.

[bookmark: _Toc26369541]Funds and accounts
1.1.49. [bookmark: _Toc238022276]The funds of the club must be kept in only one account in the club’s affiliated name through a Student Guild approved financial institution.
1.1.50. [bookmark: _Toc238022279]All club expenditure must be approved or ratified by the management committee.
1.1.51. All financial transactions shall require the authorisation or signature of two members of the management committee. 
1.1.52. [bookmark: _Toc238022286]All money received by the club in any format must be recorded in the club’s financial records. 
1.1.53. Any receipts issued by the club must only be issued by authorised members of the management committee. 
1.1.54. The financial records of the club shall be available for inspection by the Student Guild at all times.

[bookmark: _Toc26369542]Annual financial statement
1.1.55. On behalf of the management committee, the treasurer must, as soon as possible after the end date of each financial year, ensure a financial statement for its last financial year is prepared.
1.1.56. The management committee must ensure that the club’s financial statement is presented to the annual general meeting for adoption.

[bookmark: _Toc237946716][bookmark: _Toc238022294][bookmark: _Toc26369543]Financial year
1.1.57. [bookmark: _Toc238022295]The club’s financial year will commence on 1 November and end on 31  October in each year.

[bookmark: _Toc237946708][bookmark: _Toc238022257][bookmark: _Toc26369544]Documents and legal
[bookmark: _Toc237946715][bookmark: _Toc238022292][bookmark: _Toc26369545][bookmark: _Toc237946710][bookmark: _Toc238022262][bookmark: _Toc237946709][bookmark: _Toc238022258]Documents
1.1.58. [bookmark: _Toc238022293]The management committee must ensure the safe custody of books, and documents.



[bookmark: _Toc26369546]Asset Register
1.1.59. Upon affiliation, the club shall provide an asset register to the Student Guild.
1.1.60. An updated copy of the club’s asset register must be provided to the Student Guild at least annually.

[bookmark: _Toc26369547]Alteration of constitution
1.1.61. [bookmark: _Toc238022263]This constitution may be amended, repealed or added to by:
a. the management committee submitting any proposed amendments, including a proposed repeal of the constitution, or additions to the constitution to the Student Guild for approval;
b. receipt of written approval of the proposed amendments, including a proposed repeal of the constitution, or additions to the constitution from the Student Guild;
c. [bookmark: _Toc238022264]the passing of a special resolution carried by a 75% majority of eligible voting members present and voting at a general meeting;
i the notice of intention to amend, repeal or add to the constitution must be given to all members at least seven days prior to the date at which the general meeting is to be held to consider such alterations;
d. lodgement of the amended constitution with the Student Guild for registration within 28 days of the special resolution being passed.
[bookmark: _Toc10121910][bookmark: _Toc11079193][bookmark: _Toc11169176]
[bookmark: _Toc26369548]Dissolution 
[bookmark: _Toc26369549]Dissolution and disaffiliation
1.1.62. The club shall be dissolved and cease to be affiliated with the Student Guild if:
a. membership falls below the minimum membership number specified by the Student Guild; or
b. the percentage of membership falls below the minimum of 75% students specified by the Student Guild; or
c. the Student Guild deregisters the club under its policy for the affiliation of clubs and societies; or
d. the club fails to comply with the policies or regulations of GUGC and/or the Student Guild; or
e. a vote to dissolve the club is passed by special resolution at a general meeting of the club called for this purpose, in accordance with the procedures of this constitution.  
1.1.63. The club may be disaffiliated by the Student Guild subject to being given at least 28 days written notice by the Student Guild of an intention to disaffiliate the club.
a. If the club is notified by the Student Guild of an intention to disaffiliate the club, the club may lodge an appeal with the Sport and Cultural Committee within seven days after receiving the notice from the Student Guild.
b. The Sport and Cultural Committee shall review the appeal and provide the club with a decision within 14 days after receiving the appeal.
c. The decision of the Sport and Cultural Committee shall be final.

[bookmark: _Toc26369550][bookmark: _Toc237946717][bookmark: _Toc238022296]Distribution of surplus assets 
1.1.64. In the event of the club being dissolved, any assets and money of the club shall, after payment of all expenses and liabilities, become the property of the Student Guild.
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